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Syllabus-Human Resource Services (HRS-01)

Advt. No. R/05/2025 (01)

Human Resource Management and its functions and objectives, Knowledge of FRSR,
personnel policies, Human resource planning, Recruitment and Selection, Labour
Laws, performance appraisal and job evaluation, wage administration rules, fixation
methods, payment and procedures, vigilance, reservation rosters. Govt of India Rules
on leave, pay fixation, LTC, conduct & discipline.

Office management, Transport management, canteen management maintenance of
office equipment, security management, and mechanizing office systems.
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